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Grant Claim Form

Please attach to this form all proof of expenditure for the whole project, or project to date if making partial grant claims. This includes copies of invoices. Payment of grant will not be made unless this information is provided.

Lead Organisation
………………………………………………………….
LEAF Reference           ………………………………………………………….

Project Title

………………………………………………………….
Claim no

………………………………………………………….
Financial Details
Bank Name

………………………………………………………….
Sort Code 
   
…………….…………………………………………….

Account Number  
………….……………………………………………….

Financial Monitoring

	Expenditure

	Invoice No/Item/Serial No
	Budget Heading
	Net (£)
	VAT (£)
	Total (£)

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	Totals (£)
	 
	 
	 


	Total claimed to date (including this claim) 

(£)
	Total cost left to claim
 (£)

	 
	 


Checklist

Below information to be supplied in support of claim form

	Document
	File name/Reference

	Invoices
	 

	Bank Statements
	 

	Marketing & Promotion Evidence e.g. Leaflets, Press Cuttings 
(if available/applicable)
	 

	Copies of Reports/Feasibility studies
(if available/applicable)
	

	Photos Of Completed Project 
(if available/applicable)
	 


Declaration 
On behalf of ……………………………………………………………….. I can confirm that the financial information and narrative in this form is accurate and in accordance with the grant guidelines.
Signed
 
………………………………………………………….
Position 
………………………………………………………….
Date  

………………………………………………………….
Please return completed form together with attachments to:

LEAF Programme
Energy Saving Trust

1 Caspian Point

Caspian Way

Cardiff Bay

Cardiff

CF10 4DQ

( 029 2046 7015
( leaf@est.org.uk
LEAF Programme, Energy Saving Trust, 1 Caspian Point, Caspian Way, Cardiff Bay, Cardiff, CF10 4DQ. 

( 02920 467015 ( leaf@est.org.uk
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